How 1O SuBMIT AN APPLICATION FOR ETAP/PDA
GUIDE FOR EDUCATION REPRESENTATIVES

UAW-Ford Tuition Assistance Program o)
Joint Trusts Center ';{__ L @

Log in to ONTAAS at http://www.myuawford.com .

After the employee logs into the employee portal, click on the link Employee Tuition Assistance Applications then
click the link to Submit a New Application for IRCP, ETAP or PDA.
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Z3 Eastern Michigan University ETAP APPLICATION ID: 494471
== Office of Admissions P. O. Box 921 Ypsilanti, M1 48197 ) Under Review

Read the terms and conditions thoroughly and if in agreement with them, click | ACCEPT & CONTINUE
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months after term start date. After 9 months payment will become the respon5|blllty of the
employee.

Contact Information

For questions, contact the ty#®n assistance office by calling (800) 367-3829 or (313) 392-7089.
ent via e-mail to edtp@uawford.com

Questions can also

Wednesday April 27, 2022 10:19 AM Eastern Time Tony Galdikas



1. Step 1: Click on the link Find My Provider. Enter the first few letters of the provider’s name, then click search
and select the provider from the list of providers that appears on the screen.

A Application: Provider and Program

Dependent Information

Dependent Name Date of Birth Age Gender Soc.Sec.No. Employee Relationship to Dependent Added By
S.0s JOHNSON ] ] Parent

STEP 1: SELECT A PROVIDER

Click on 'Find My Provider' to search for your,

STEP 2: COMPLETE YOUR PROGRAM AND TERM INFORMATION

cation Provider
Education Provider Program and Term Information for CES Application

Education Provider Find My Provider Program Type

* Select Program Vv

Term Begin Date % Term End Date
Uﬁ :

Your School Student ID

Next Step: Enter Course Information...

SAVE AND CONTINUE TO COURSE INFORMATION | [ SAVE FOR LATER SUBMISSION | [ CANCEL |

Select Education Provider Q

INSTRUCTIONS: Tt h-fora-provider—ontemany=parti-afthe-prgvider's name and click on the "Search’ ton. If you
find the provider cljck the 'select’ link to the right of it.

Provider Namp: [Eastern mich ]

*Any State v Limit to Zip:

If you ca%ot find your provider then click HERE to manually enter the provider's information.

[ SEARCH | CANCEL
Limit to State:

3 Providers

Provider Address

Eastern Michigan University Office of Admissions P. O. Box 921 Ypsilanti, M1 4819 Select
Eastern Michigan University PROF Programs & Training 203 Boone Hall Ypsilanti, Ml 48197-2212 Select
EASTERN MICHIGAN UNIVERSITY THIRD PARTY ACCOUNTING | 203 PIERCE HALL YPSILANTI, MI 48197 Select

2. Step 2: Use the drop down boxes to select the Program Type and other fields, add Term Begin/End Dates, and
add the Student ID. Click |_SAVE AND CONTINUE TO COURSE INFORMATION |

STEP 1: SELECT A PROVIDER STEP 2: COMPLETE YOUR PROGRAM AND TERM INFORMATION
Click on 'Find My Provider' to search for your Education Provider
Education Provider Program and Term Information for CES Application
ion Provider Select a Different Provider Program Type Specific Degree Type Degree Title
Eastern Michigan University [2 Year \/l [Assc. of Science Vl lWeIding o

Office of Admissions Term Begin Date Term End Date

P. 0. Box 921 5/1/2022 & 8/3/2022 &
M

Ypsilanti 48197
Your School Student ID

156-88301|

Next Step: Enter Course Information...
SAVE AND CONTINUE TO COURSE INFORMATION ] [ SAVE FOR LATER SUBMISSION ] [ CANCEL




3. Step 3: Add your course information, or click the link to Find My Course and select it. If your course is not found

then click the link indicated and enter your course information into the fields provided. If you have more than
one course then click & Clickhere to ADD ADDITIONAL COURSES. gnd additional course lines will appear.
STEP 3: ENTER COURSE INFORMATION

Click on 'Click here j¢# ADD ADDITIONAL COURSES' to add a new course line, or click 'Find My Course' to change an existing course line.

Courses led Click here to ADD ADDITIONAL COURSES
Eind My CBurse %
Course No. Course Name Credit Hours Total Cost Grade
(i ] l © Remove
ElCalculate GPA: 0.00
Select Course (]
Eastern Michigan University
Office of Admissions
P. O. Box 921
Ypsilanti, MI 48197
INSTRUCTIONS:
ENTER A COURSE NUMBER OR ALCQLIRSE NAME AND CLICK 'SEARCL
Search for Course Numbgr: l I

SEARCH | CANCEL
Search for Course Name: I |

If you search for your course and can't find it, click HERE to add it.

1050 Courses «PREVIOUS Page 4 of 10

Course Number / Name

11122CHL Lit Allusion, Child

Select
11178 Calculus I

Select
11280 Introductory to Sociology (provisional)

11365 PSY 101 General Psychology (provisional)
11433 Legal Asst Center Training

11459 PV 102 Goneral Pevrhalaav I ahratary (nrovicianal)

Step 4: Enter fee types and amounts. If more fee types are needed, click & click here to ADD ADDITIONAL FEES
STEP 4: ENTER FEE INFORMATION
FEE INSTRUCTIONS

Fees led Click here to ADD ADDITIONAL FEES
« Each fee must be listed individually. Fee Type Fee Amount
« You do not need to enter fees if the total eligible tuition you are applying for is Registration Fee v 30(| © Remove
over $1,500.

Step 5: Add financial aid information into the appropriate fields. Click Ed clickhereto ADD ADDITIONAL SCHOLARSHIPS jf more

data entry lines are needed. If no financial aid has been received then select “None”.
STEP 5: ENTER GRANT AND SCHOLARSHIP INFORMATION

GRANT AND SCHOLARSHIP INSTRUCTIONS

Grants/Scholarships led Click here to ADD ADDITIONAL SCHOLARSHIPS
« Report Grant and Scholarship information from other sources only.

Grant/Scholarship Type Grant/Scholarship Amount
« DO NOT include loans.

Grant MEE | © Remove
« Failure to completely list sources of other grants or scholarships that you receive
can disqualify you from taking part in the Program.

« If you will not receive any grants or scholarships then select Grant/Scholarship
Type ‘None'.

A

. . SEVE AND CONTINUE TO REVIEW AND COMFIRM
Verify the screen contents are accurate and click | | .



6. Finally, complete Step 6 Add Contact Information. Verify all screen contents are correct and click
| SAVE AND SUBMIT APPLICATION FOR APPROVAL |

STEP 6: REVIEW APPLICATION AND UPDATE CONTACT INFORMATION

My Contact Information

My Address Alternate Address for Tuition Assistance Correspondence
123 MAIN STREET [‘1234 MAIN STREET l
PLYMOUTH, MI 48170 l l
City State Zip | lookup
[Plymouth [[mi (48170
Contact Details Contact Preferences for Application Status Updates
Cell Phone Home Phone Work Phone Notify me by text message (cell phone is required at left)
[800-555-1212 [ | [800-555-1212 |

Message and data rates may apply

Email Cellular Carrier: | Verizon v | (Normal text rates apply)
I Test@test.com l

Notify me by email (email address is required at left)

[J po not notify me electronically

UNCHECK to opt-out of receiving additional UAW-Ford related messages

Danl, STOD & Bealdd Ll D e bala L pololai sl

Contact Information for UAW-Ford Related Messages

Email Address
I Test@test.com

Cell Phone Cell Carrier

] ]s an eligible Active UAW represented Ford hourly employee, | apply for approval of the UAW-Ford Community Engagement Scholarship for Dependent Children under the
|AW-Ford Tuition Assistance Program. | understand that:

This request is subject to the terms and conditions contained in the Program

| am responsible to assure that all conditions are followedgfind adhered to regarding the Program documentation needed
The UAW and Ford Motor Company have no liability for #jury or illness resulting from my dependent attending such training
The Scholarship funds received are subject to applicab federal and state taxes

The Program will only grant approval for reimbursemgifit for funds not covered by other Grants and Scholarships
Documenation provided is subject to audit
Falsifying or providing inaccurate/fraudulent infor
provided

Noo s wh =

ion may lead to disciplinary action, up to and including termination, and the requirement to repay scholarship funding

[JIn gddition, | agree to provide whatever informatiogfnay be required for the administration of this Program and that continuance in this Program is subject to meeting its

projisions.

Next Step: Submit Application for Approval to Mie Joint Trust Center

SAVE AND SUBMIT APPLICATION FOR APPROVAL l I SAVE FOR LATER SUBMISSION l l CANCEL ] [ SAVE AND RETURN TO ATTACHMENTS

7. Your application has been sent to the Joint Trust Center (JTC) for review. You will receive emails from the JTC
regarding the status of the application.





